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Available posts:
· Executive Officer, CHAIR

· Executive Officer, VICE CHAIR

· 3 Executive Members
AMOSSHE Executive Roles 2009/11
All elected executive role holders are company directors and therefore by law have a duty to act in the way they consider, in good faith, would be most likely to achieve the company’s purposes.  This includes having regard to:
· the long term consequences of decisions taken

· the interests of any employees

· fostering good relationships with stakeholders including members, other executive members, employees, HEI sector bodies, suppliers and other business partners

· effect of the company’s actions on the community and the environment

· desirability of the company maintaining a reputation for high standard of business conduct

· the need to act fairly 

To achieve this all executive role holders have a duty to:
· act within their powers

· exercise independent judgement

· exercise reasonable skill and diligence

· avoid conflicts of interest
· not to accept benefits from third parties

· declare any interest in any proposed transaction or arrangement 

· attend executive meetings

· contribute appropriately to the work of the Association outside of executive meetings

There are 12 elected members on the AMOSSHE executive.  Four have Officer Roles and, as such, have specific duties which are listed below.  These are followed by a generic description of the responsibilities of the wider Executive Members.
EXECUTIVE OFFICER ROLES 

CHAIR and Vice Chair
Role:
· To lead AMOSSHE 

· For the Chair and Vice Chair to work collaboratively for the benefit of the Association
· In the case of the Chair, to take ultimate responsibility for decisions, where no consensus exists
Tasks (unless specified, responsibilities are shared between Chair and Vice Chair):
· To attend and chair all executive meetings and to chair the AGM (Chair)
· To take a lead role in AMOSSHE activity

· To chair other appropriate committees/meetings 
· To delegate tasks within the Executive Committee to ensure that the work of the Association is carried out, particularly:

· The Annual Conference

· CPD events and activity

· The Journal

· The Survey

· Representational work 
· To act as the lead spokespersons for AMOSSHE and provide public comment or refer to relevant members if expertise rest elsewhere 
· To be the initial point of contact with Universities UK, SCOP, QAA, DIUS and other national bodies in the policy-making community, drawing in other members as appropriate

· To represent/speak on behalf of AMOSSHE where immediate action is required

· To work closely with the Secretary and Treasurer to ensure the efficient and proper running of the National Office and the wellbeing of its staff.
EXECUTIVE MEMBER ROLES 

In addition to the four officer roles there are another eight elected members of the executive committee.  Whilst these role holders are not elected to carry out a specific job it is expected that members will contribute significantly to the work of the executive through taking on projects and representative work.

Role:
· To be an active member of the Executive, contributing to the overall operation, work and development of the Association

· To contribute positively to the work of AMOSSHE through representing the views of the membership both at executive meetings and externally at sector meetings
· To work collaboratively with other sector bodies to promote a positive student experience
Tasks:
· To attend all executive meetings and AGM
· To attend the National Conference, promoting the Association and being a visible representative of the Executive Committee 
· To take on projects or tasks as appropriate ensuring that there is a fair distribution of work amongst executive members
· To respond to consultations to which AMOSSHE is asked to contribute
· To represent AMOSSHE at external sector meetings
· To attend local regional meetings
· To support the work of the named Officers 
· To be alert to opportunities for the Association
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