AMOSSHE Executive meeting

26 January 2018 | AMOSSHE National Office, London

Minutes
In attendance:
Jayne Aldridge (JA)
Richard Irons (RI)
John Bloomfield (JB)

Fay Sherrington (FS)
Nicola Barden (NB)
Benjamin Parsons (BP)

Helen McNeely (HM)
Jill Stevenson (JS)
Anya Knight (AK)

Nic Streatfield (NS)
Chris Shelley (CS)

Apologies:
Mandi Barron (MB), Nicole Redman (NR), Christopher Warrington (CW)

Item no. Actions

1

-

2

-

3

-

4

5

9

Action: JB to research Charitable status and organise discussions with NASMA.
Action: Executive to discuss GDPR futures events at next meeting.
Action: BP to complete AMOSSHE resilience tool kit poster for Winter Conference.
Action: JB to identify new lead to speak with HESA.
Action: BP to circulate the consultation response and Shakespeare Martineau’s response, and
resources about what the OfS is and means to do.
Action: RA to meet with the University of Surrey student member who is represented on the OfS
board.
Action: NS awaiting response from HUCS to further develop the relationship with counselling.

Action: NO to look at membership notes from last year to compare in the next meeting and discuss
developing new membership tier.
Action: JB to get written confirmation from accounts to state that there is no time limit on deficit
owed.

Action: Executive discussed that AMOSSHE will inform members about our GDPR arrangements
when we are in a position to understand the impact of this and NO will send narrative out to
members on this.
Action: JB to assess the audit outcomes, looking at options we can take and avoiding any high-risk
options that lead to information cross over, and investigate the pros and cons of the GDPR officer
role.
Action: NO to investigate how JISCmail are approaching GDPR.

-

Action: Executive agreed to revisit the development plan at the next meeting, in order to get a sense
of the right way to approach.

-

Action: JB to investigate benefits and due diligence of changing the accounting and executive year.

-

Action: JB to confirm AMOSSHE’s support with UCAS.
Action: NO to follow up on LFHE safeguarding content and determine if content is useful for a guide.
Action: JS to send Sexual violence toolkit and MOOC to ethics committee to approve once published
in March.

Item no. Title
Timing: 11:15 – 11:20 (5mins)
1
Previous meeting minutes and actions

Presented by
Jayne Aldridge

Paper
17-18-13

Minutes: agreed by Executive
Actions:
Charitable status and discussions with NASMA ongoing
GDPR futures decisions ongoing
BP to complete AMOSSHE resilience tool kit poster for Winter Conference
Correction with JB to speak with HESA (not MB/NB), JB to identify lead for this
Awaiting feedback from OfS consultation response submitted. (No current input from the membership,
executive need to engage with OfS to build a relationship and gain a better understanding of OfS)
BP to circulate the consultation response and Shakespeare Martineau’s response, and resources about what the
OfS is and means to do (summarised version)
RA to meet with the University of Surrey student member who is represented on the OfS board
NS awaiting response from HUCS to further develop the relationship with counselling
All other actions completed

Item no.
2

Title
Timing: 11:20 – 11:50 (30mins)
Discussion: National office update
- Management accounts December 2017
Final accounts 2016-17

Presented by
John Bloomfield

Paper
17-18-14
17-18-15
17-18-16

Membership figures discussed with team, Executive accepted. The National Office will keep an eye on future figures and
movements between tier organisations and institutional numbers of students within HE. AMOSSHE is likely to see
changes in the sector in the summer time at membership renewal.
AMOSSHE is to review new membership framework marketing and financial planning to consider developing our
membership structure to reflect the sector. Within Tier 1 there may be a large number of members whose student FTE is
significantly lower than 10,000.
The executive then discussed the following key points and actions in relation to final accounts:
Positive variance to date due to December accounts yet to come out of budget
Unite Students joining AMOSSHE as a corporate member
FS queried any concerns RE: Sponsorship. AMOSSHE accounts slightly different this year as we don’t yet have an
annual Partner sponsor signed for this year.
Executive queried deficit owed and can JB get written statement from accountants to confirm no time limit on
the deficit
Action: NO to look at membership framework notes from last year to compare tiers in next meeting.
Action: JB to get written confirmation from accounts to state that there isn’t a time limit on the deficit.

Item no.
3

Title
Timing: 11:50 – 12:20 (20mins)
Discussion: AMOSSHE GDPR

Presented by
John Bloomfield

Paper
17-18-17

The board discussed papers presented on GDPR and what this means for AMOSSHE as an organisation and concluded
that once GDPR regulations are in place AMOSSHE will inform members. The National Office are in the process of an
information audit to confirm how our information and data held is secure. AMOSSHE currently has a data policy on
website that needs to be amended in line with new GDPR requirements. The following points were discussed and
considered essential to ensuring AMOSSHE is fully compliant:
- Executive agreed narrative should be clear when issued out to members to state that this is how AMOSSHE is
approaching GDPR as an organisation, this isn’t a guideline for institutions
- The board agreed to consider a GDPR officer role if members have any data concerns, JB will assess audit
outcomes and investigate the pros and cons of this role
- Alongside JB the VC operations will decide on budget (JB quoted £6,000 to cover GDPR costs) and supplier
options for the consultation based on the auditor having a good understanding of membership organisations if
possible
In the event NR (current VC operations) is unavailable, executive agreed HM will stand in as back up

-

NO to look in to JISCmail’s approach to GDPR

Action: Executive discussed that AMOSSHE will inform members and NO will discuss narrative for this.
Action: JB to assess the audit outcomes, looking at options we can take and avoiding any high-risk options that lead to
information cross over, and investigate the pros and cons of the GDPR officer role.
Action: NO to investigate how JISCmail are approaching GDPR.

Item no.
4

Title
Timing: 12:20 – 13:00 (40mins)
Strategy discussion: 5 year development strategy

Presented by
John Bloomfield

Paper

The board discussed the AMOSSHE 5 year development strategy and considered what should be the key elements to
feature in the development plan. This included:
The executive agreed to include clear core competencies and to define if this something that would benefit
members or benefit AMOSSHE as an organisation
Board agreed that there should be a strong interest from membership on what AMOSSHE can achieve, once
strategy narrative is confirmed executive members and NO to communicate potential changes to members so
they can make an informed decision
AMOSSHE to consider strategies that will allow all members to get involved and provide different perspectives
National Office to create a brief paper on potential development strategy for the executive to discuss at the
next meeting or (agree in advance of next meeting to allow discussion with members at regional / national
meetings)
Action: Executive agreed to revisit this at the next meeting, to get a sense of the right way to approach.
Action: JB to create a briefing paper on development strategy for Executive to discuss with regional / national meetings
to gauge appetite for strategy based on personal development (core competencies)

Item no.
5

Title
Timing: 13:00 – 13:20 (20mins)
Accounting / executive year

Presented by
Jayne Aldridge

Paper

The executive discussed the pros and cons of changing dates of AMOSSHE’s Accounting / Executive year and what would
the benefits be to switch this to the 1st August instead of the 1st September. The team concluded that they would need
more information before making a final decision.
Action: JB to investigate benefits and due diligence of changing the accounting and executive year and report back at
next meeting.

Item no.
6

Title
Lunch

Timing: 13:20 – 13:50 (30mins)

Presented by

Paper

Item no.

Title

Timing: 13:50 – 14:10 (20mins)

Presented by
Nic Streatfield
CPD Leads

Paper

7

Update: CPD

The first two CPD events of the year proved successful. CPD2 UDL event was an effective model, as AMOSSHE
collaborated with De Montfort University. BP has now put together a proposal form for future CPD proposals from
external organisations. Delegate feedback from our second event proved repeated sessions are popular, Executive to
keep this in mind for future CPD events. Upcoming events CPD3 and CPD4 are on track and other events later in the year
are in progress.
The executive discussed future events on GDPR and agreed to organise a Webinar instead of a Futures event, due to the
upcoming GDPR deadline.
BP asked for speaker suggestions for CPD5 developing skillsets for leaders: running a workshop on how Student Services
can use their data to articulate their value and impact on the institution. Good to have someone who is working within
Student Services, someone has used data well. FS: Kingston University– Therese Reinheimer-Jones. NS: Cumbria / Levi
Pay.

Item no.
8

Title
Timing: 14:10 – 14:25 (15mins)
Update: National Conference

Presented by
Chris Shelley
Helen McNeely

Paper

Conference is coming along well need a final push with Keynote speakers, nothing for the Executive to action just for the
National Office to continue planning with the conference team. Conference team members are due in Liverpool to agree
external venues and logistics for the event at the beginning of February.

Item no.
9

Title
AOB
-

Timing: 14:25 – 15:00 (35mins)
UCAS meeting update
Student services and counselling
WHWBHE group update
International engagement

Presented by
Fay Sherrington
John Bloomfield
Nicola Barden
Nicola Barden
Benjamin Parsons

Paper

UCAS Meeting Update – JB
JB and MB met with UCAS and updated the Executive team on the success of their hub for estranged students. UCAS are
going to set up a finance hub and have asked AMOSSHE to overlook this strategy to ensure it is suitable and to engage
other key organisations. The executive has agreed on the above as this would be great for any future collaborations.
Action: JB to confirm AMOSSHE’s support with UCAS.
LFHE Safeguarding – NS
Meeting happened this week, NS attended to represent AMOSSHE. Governors at the meeting discussed their legal
obligations rather than wider narrative around safeguarding, National Office may be able to use some of the content for
a good practice guide.
Action: NO to follow up on LFHE safeguarding content and determine if content is useful for a guide once received.
Equally safe in HE – JS
JS updated Executive with a Scottish sector toolkit being published at the end of March with various resources. Keen for
AMOSSHE to endorse the toolkit. Executive agreed to review this once the toolkit had been published. This would go to
the ethics committee to approve endorsement.
Action: JS to send Sexual violence toolkit and MOOC to ethics committee to approve once published in March.
International engagement – JB
JB discussed upcoming conferences and exchanges with the executive as AMOSSHE has finance left over in this years’
international engagements budget to accommodate another exchange. CACUSS conference to happen in Canada in June,
Executive have agreed to move ahead with delegate exchange this year if possible.
Other conferences include: IASAS global conference October 20th to 25th 2018 in Chile (this would fall in 2018/2019
budget) and
Polish-German Colloquium in Berlin 28th – 31st August Dessau in Germany – AMOSSHE submitted a proposal.

Item no.
10

Title

Date, time and place of remaining meetings:
- 25 May, 11:00 – 15:30; National Office

Presented by
Fay Sherrington

Paper

Paper reference: 17-18-14 | presented by: Nicole Redman and John Bloomfield

National Office update
Management accounts
The management accounts to December 2017 show a positive start to the year. Our first two CPD
events have been a success which has resulted in a profit vs budget for these events. In addition, we
have had a positive start to the membership year with an increase in both member organisations
and individual members. The figure shown in the management accounts is likely to need some
adjusting over the next couple of months to enable us to get a more accurate picture of this.
An adjustment will be made after the Winter Conference to analyse the projected year end
outcomes. This will enable us to see if there is any projected surplus that we may want to use during
the year for further development work.
Membership update
We are still receiving changes to our membership numbers but the figures as they stand on 21
November are:
Membership type
Tier 1 organisation
Tier 2 organisation
Tier 3 organisation
Additional member
International member
International additional
Less than 50% HE
Corporate organisation
Corporate additional
Individual member
Non-profit organisation
Non-profit additional
Student member
Total organisations
Total members

2017-18
71
61
27
209
11
11
0
1
0
2
2
0
3
170
656

Previous meeting figures
69
61
27
201
11
11
0
0
0
2
1
0
2
169
645

The pending corporate organisation is Sodexo who is currently going through our due diligence
procedures, we have also added Rose Bruford College to our existing membership. We are also
expecting Unite Students to sign up as well in the coming weeks after a conversation with them
recently.
Office team
The office team is currently busy preparing for the Winter Conference and finalising details for both
the Winter Conference and National Conference with the respective Executive conference leads to
ensure that we keep to our timelines for this. In addition, the Student Resilience website is due to go
live on 1 February after a conversation with Unite we are creating a plan for joint communications
over the coming months leading up to the event on student resilience in May.
As always is there are any specific questions please direct these to John Bloomfield.

Directors Finance Summary
Dec 2017
Budget

Year to date

Actual

Budget

Variance

Full Year

£615.00
£19,005.00

£0.00
£17,650.00

£615.00
£1,355.00

£120,131.00
£58,885.00

% of full Notes
year
budget
achieved
TD*

Code Income
200 Conference
300 CPD

1
32

£3,075.84

£7,500.00

(£4,424.16)

£54,725.00

6

£124,269.79
£5.61
£146,971.24

£118,580.00

£5,689.79

£118,580.06

105

£143,730.00

£3,241.24

£352,321.06

42

Central
Conference
CPD
Executive
Futures
Insight
Membership
TOTAL

£27,420.28
£9,730.85
£7,377.79
£7,529.12
£661.47
£1,313.40
£1,609.90
£55,642.81

£32,930.00
£12,124.00
£17,603.00
£6,780.00
£1,879.00
£1,403.00
£2,475.00
£75,194.00

£5,509.72
£2,393.15
£10,225.21
(£749.12)
£1,217.53
£89.60
£865.10
£19,551.19

£101,079.10
£149,532.12
£62,007.97
£12,350.00
£3,717.51
£14,208.40
£6,600.00
£349,495.10

27
7
12
61
18
9
24
16

TOTAL Surplus / Deficit

£91,328.43

£68,536.00

£22,792.43

£2,825.96

£32,425.37
£6,691.93
£10,068.19
£49,185.49

£37,887.00
£5,580.00
£8,835.00
£52,302.00

£5,461.63
(£1,111.93)
(£1,233.19)
£3,116.51

£114,310.49
£15,140.00
£113,287.20
£242,737.69

Sponsorship
Membership
Other
TOTAL

At the moment we only have one annual supporter but with 2 more to sign imminently

Expenditure
10
200
300
20
400
500
100

No winter conference costs in here at present - profiling difference

Area specific expenditure
6000 Staffing
7100 Travel
7020 Venue hire
TOTAL
TOTAL Cash position
31/10/2017

Main account

£113,662.14

Savings account
TOTAL

£110,118.83
£223,780.97

28
44
9

Notes on reading the management report
1

* The full year budget percentage relates to how much income / expenditure has been raised and spent against our budgeted expectations for the year to date

2

The year to date figure only is shown as the monthy figures can vary against budget

3

Area specific expenditure is shown against those areas that are of interest to the executive

4

Figures in red are negative figures

5

Any additional information is supplied on the corresponding executive paper

Paper reference: 16-17-16 | presented by: John Bloomfield

AMOSSHE Year end accounts 2016 – 2017
Overview
Each year the AMOSSHE Executive board are presented the accounts for the previous financial year
to be approved. Once these have been approved they are signed by the chair and vice chair and sent
to Companies House before the deadline of May 2018.
This is the main opportunity for the Executive board to see the finalised accounts for AMOSSHE
which takes into account the VAT adjustments that we are subject to, given our current
arrangements with HMRC and the outcomes from the work throughout the year.
Below is some background information on the budget created for 2016-2017 and any key activity
during the year that has had a significant impact on the accounts. This is followed by details on the
key aspects of the attached accounts for consideration by the executive board.
Background budget information
AMOSSHE was working to a breakeven budget as confirmed at the executive residential meeting in
September 2016. Some key activity changed the expectations of the budget throughout the year,
these are listed below:
-

-

-

-

An additional CPD event was added to the programme which brought in additional income
without adding to the staffing costs for AMOSSHE. This immediately increased income by at
least £5500.
The budget for national conference changed quite dramatically given that we were able to
take advantage of a much bigger space than first anticipated and therefore increased the
number of sponsors and the style of the conference experience for delegates.
AMOSSHE moved offices in April 2017, as part of this we adjusted the budget to include
increased rental costs for half the year plus a one off setup and move budget of £10,000.
We changed the formula of how we calculated the VAT adjustments on membership income
which enabled us to predict membership income more accurately and led to an initial
positive adjustment of at least £2000.
National conference attendance exceeded expectations, making it our largest conference to
date.
We saved a significant amount of contingency budget for CPD and conferences, which made
a positive difference of approximately £5000.
We received £23,000 from Unite students to run the student resilience project. All this
money is accounted for in the expenditure in the year end accounts. £3000 of this money
was directly for AMOSSHE to run the project.

Year end accounts information
As a result of all these changes the final accounts for AMOSSHE are overwhelmingly positive given
that once again a majority of events have exceeded expectations. Comments on particular aspects of
the accounts are below and will be expanded upon in the meeting. Some pages repeat information
and therefore I have only indicated the page with the most detail on for that aspect of the finances:
-

Page 6: Tangible fixed assets:
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o

-

-

-

-

We have been able to depreciate some of the office equipment and furniture in line
with accounting principles and will be paying these off in the accounts over a 4 year
period. This reduces the cost for tangible assets for AMOSSHE down to £3706.00
from an expected expenditure in these accounts of approximately £8000.
Page 7: Debtors:
o Trade debtors is the money owed to us by members for the membership year 201718. As we send out invoices and ask for payment in the previous financial year this
has to be indicated on the accounts.
o Prepayments and accrued income is any other money that we are owed in reference
to the coming financial year.
Page 7: Cash and Cash equivalents:
o This is the money we had in the bank as of 31 August 2018 and includes the main
and savings accounts for AMOSSHE.
Page 7: Creditors:
o Trade creditors: This is the amount we owe other companies at the end of the year
(simply a timing issue for invoices and payments).
o Other taxation and social security: This is VAT payments.
o Accruals and deferred income: This is the flip side to the trade debtors and the result
of effectively moving membership fees into 2017-18 financial year. The difference
between the two is because this higher amount is the total membership that we
have invoiced whereas trade debtors is the amount owed to us less the membership
fees that were paid before 31 August 2017.
Page 9: Schedule of detailed accounts:
o This page compares this year’s performance vs the previous years performance and
will provide some clarify on our performance this year.

Turnover
- Subscriptions: The reduced figure is not due to reduced members but due to the VAT
adjustment percentage that we have to pay.
- Sponsorship: We exceeded the budget target of £52,000 mainly on national conference as
we were able to secure a much bigger and interactive space and therefore brought in
additional sponsors. We also exceeded targets for the Winter Conference stalls and annual
sponsors.
- CPD: This is mainly due to running an additional CPD event alongside exceeding delegate
expectations on two events. We had also raised CPD fees slightly this year.
- Project grant: This was the money provided to us by Unite students to run the Student
resilience project.
- Conferences: Our biggest conference to date alongside a higher number of non member
delegates increased the income margin this year.
Expenses
- Most costs are in line with the increased costs for activity and reflected in the accounts (such
as increased income for conference means higher expenditure costs for conference).
- Money was saved on national office costs due to Mary leaving before the end of the year
and a saving against staff training costs.
- Membership costs were reduced partly in line with the reduction of the DODS political
monitoring service costs.
- Insight includes the projected future money that we will release on successful completion of
all insight projects approved in the 2016-17 budget year. This includes all the additional
projects invested in through the student resilience project grant.
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Other points to note:
AMOSHE does not have to pay corporation tax on this year’s profits due to the historical losses we
have made as an organisation. Currently we are at a loss (built up over a number of years) of
approximately £70,000. We can offset profits against this total until we are officially a profit-making
organisation.
Conclusion
Thank you to the National Office staff and the Executive board for all their work in making 2016-17
such a success considering all the changes and challenges that have come up across the year.
AMOSSHE can use this position of strength to continue to provide high quality engagement with our
members and external networks to continue to develop AMOSSHE as an organisation and develop
our influence within the sector.
AMOSSHE also needs to consider the narrative to members when discussing these accounts at the
AGM to assure members that budgets and finance in general are reported accurately.
Recommendation
The AMOSSHE executive board is asked to consider and agree the following:
1) That the accounts are passed as a true and accurate record
2) That the Chair and Vice chair sign the accounts for submission to Companies House
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THE ASSOCIATION OF MANAGERS OF STUDENT SERVICES IN HIGHER EDUCATION
(A Company Limited by Guarantee)

DIRECTORS' REPORT
FOR THE YEAR ENDED 31 AUGUST 2017
The Directors present their report and the financial statements for the year ended 31 August 2017.
Principal activity
The principal activity of the Company in the year was that of a professional association of managers of student
services in higher education.
Directors
The Directors who served during the year were:
M Barron
N Barden
N Redman
C Lowther (resigned 31 August 2017)
N Streatfield
H McNeely
F Sherrington
C Shelley
B Bailey (resigned 1 December 2017)
J Aldridge
J Stevenson
P Quinn (resigned 1 February 2017)
S Dale (resigned 1 September 2017)
Small companies note
In preparing this report, the Directors have taken advantage of the small companies exemptions provided by
section 415A of the Companies Act 2006.
This report was approved by the board on

and signed on its behalf.

J Aldridge
Director

Page 1

THE ASSOCIATION OF MANAGERS OF STUDENT SERVICES IN HIGHER EDUCATION
(A Company Limited by Guarantee)

STATEMENT OF COMPREHENSIVE INCOME
FOR THE YEAR ENDED 31 AUGUST 2017
2017
£

2016
£

Turnover

386,995

326,004

Gross profit

386,995

326,004

(351,974)

(325,086)

Administrative expenses
Operating profit

35,021

918

Interest receivable and similar income

65

118

Interest payable and expenses

-

(757)

Profit before tax

35,086

279

Profit for the financial year

35,086

279

There was no other comprehensive income for 2017 (2016:£NIL).
The notes on pages 4 to 7 form part of these financial statements.
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THE ASSOCIATION OF MANAGERS OF STUDENT SERVICES IN HIGHER EDUCATION
(A Company Limited by Guarantee)
REGISTERED NUMBER:04778650
BALANCE SHEET
AS AT 31 AUGUST 2017

Note

2017
£

2016
£

4

3,706

347

3,706

347

Fixed assets
Tangible assets
Current assets
Debtors: amounts falling due within one year

5

146,885

129,401

Cash at bank and in hand

6

162,540

113,757

309,425

243,158

(170,449)

(135,911)

Creditors: amounts falling due within one
year

7

Net current assets

138,976

107,247

Total assets less current liabilities

142,682

107,594

Net assets

142,682

107,594

Other reserves

69,360

69,360

Profit and loss account

73,322

38,234

142,682

107,594

Capital and reserves

The Directors consider that the Company is entitled to exemption from audit under section 477 of the
Companies Act 2006 and members have not required the Company to obtain an audit for the year in question in
accordance with section 476 of Companies Act 2006.
The Directors acknowledge their responsibilities for complying with the requirements of the Companies Act
2006 with respect to accounting records and the preparation of financial statements.
The financial statements have been prepared in accordance with the provisions applicable to companies subject
to the small companies regime and in accordance with the provisions of FRS 102 Section 1A - small entities.
The financial statements were approved and authorised for issue by the board and were signed on its behalf on

J Aldridge
Director

F Sherrington
Director

The notes on pages 4 to 7 form part of these financial statements.
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THE ASSOCIATION OF MANAGERS OF STUDENT SERVICES IN HIGHER EDUCATION
(A Company Limited by Guarantee)

NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 31 AUGUST 2017
1.

General information
The Association of Managers for Student Services in Higher Education is a Company limited by
guarrantee registered in England and Wales. The Company registration number is 04778650. The
registered office is given on the Company information page in these financial statements.
The financial statements are presented in pound sterling which is the functional currency of the Company
and rounded to the nearest pound.
The significant accounting policies applied in the preparation of these financial statements are set out
below. These policies have been consistently applied to all years presented unless otherwise stated.

2.

Accounting policies
2.1 Basis of preparation of financial statements
The financial statements have been prepared under the historical cost convention unless otherwise
specified within these accounting policies and in accordance with Section 1A of Financial Reporting
Standard 102, the Financial Reporting Standard applicable in the UK and the Republic of Ireland and
the Companies Act 2006.
The following principal accounting policies have been applied:
2.2 Revenue
Revenue is recognised to the extent that it is probable that the economic benefits will flow to the
Company and the revenue can be reliably measured. Revenue is measured as the fair value of the
consideration received or receivable, excluding discounts, rebates, value added tax and other sales
taxes. The following criteria must also be met before revenue is recognised:
Rendering of services
Revenue from a contract to provide services is recognised in the period in which the services are
provided in accordance with the stage of completion of the contract when all of the following
conditions are satisfied:


the amount of revenue can be measured reliably;



it is probable that the Company will receive the consideration due under the contract;



the stage of completion of the contract at the end of the reporting period can be measured
reliably; and



the costs incurred and the costs to complete the contract can be measured reliably.

2.3 Tangible fixed assets
Tangible fixed assets under the cost model are stated at historical cost less accumulated
depreciation and any accumulated impairment losses. Historical cost includes expenditure that is
directly attributable to bringing the asset to the location and condition necessary for it to be capable
of operating in the manner intended by management.
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THE ASSOCIATION OF MANAGERS OF STUDENT SERVICES IN HIGHER EDUCATION
(A Company Limited by Guarantee)

NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 31 AUGUST 2017

2.

Accounting policies (continued)
2.3 Tangible fixed assets (continued)
Depreciation is charged so as to allocate the cost of assets less their residual value over their
estimated useful lives, on a reducing balance basis.
Depreciation is provided on the following basis:
Plant and machinery
Fixtures and fittings

-

25% reducing balance basis
25% reducing balance basis

The assets' residual values, useful lives and depreciation methods are reviewed, and adjusted
prospectively if appropriate, or if there is an indication of a significant change since the last reporting
date.
Gains and losses on disposals are determined by comparing the proceeds with the carrying amount
and are recognised in the Statement of Comprehensive Income.
2.4 Debtors
Short term debtors are measured at transaction price, less any impairment. Loans receivable are
measured initially at fair value, net of transaction costs, and are measured subsequently at
amortised cost using the effective interest method, less any impairment.
2.5 Cash and cash equivalents
Cash is represented by cash in hand and deposits with financial institutions repayable without
penalty on notice of not more than 24 hours. Cash equivalents are highly liquid investments that
mature in no more than three months from the date of acquisition and that are readily convertible to
known amounts of cash with insignificant risk of change in value.
2.6 Creditors
Short term creditors are measured at the transaction price. Other financial liabilities, including bank
loans, are measured initially at fair value, net of transaction costs, and are measured subsequently
at amortised cost using the effective interest method.
2.7 Finance costs
Finance costs are charged to the Statement of Comprehensive Income over the term of the debt
using the effective interest method so that the amount charged is at a constant rate on the carrying
amount. Issue costs are initially recognised as a reduction in the proceeds of the associated capital
instrument.
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THE ASSOCIATION OF MANAGERS OF STUDENT SERVICES IN HIGHER EDUCATION
(A Company Limited by Guarantee)

NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 31 AUGUST 2017

2.

Accounting policies (continued)
2.8 Pensions
The Company operates a defined contribution plan for its employees. A defined contribution plan is a
pension plan under which the Company pays fixed contributions into a separate entity. Once the
contributions have been paid the Company has no further payment obligations.
The contributions are recognised as an expense in the Statement of Comprehensive Income when
they fall due. Amounts not paid are shown in accruals as a liability in the Balance Sheet. The assets
of the plan are held separately from the Company in independently administered funds.
2.9 Interest income
Interest income is recognised in the Statement of Comprehensive Income using the effective interest
method.

3.

Employees
Staff costs were as follows:
The average monthly number of employees, including directors, during the year was 17 (2016 - 9).

4.

Tangible fixed assets
Plant and Fixtures and
machinery
fittings
£
£

Total
£

Cost or valuation
At 1 September 2016

7,262

Additions

3,234

1,398

4,632

10,496

1,398

11,894

At 31 August 2017

-

7,262

Depreciation
At 1 September 2016

6,915

-

6,915

924

349

1,273

7,839

349

8,188

At 31 August 2017

2,657

1,049

3,706

At 31 August 2016

347

Charge for the year on owned assets
At 31 August 2017
Net book value
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THE ASSOCIATION OF MANAGERS OF STUDENT SERVICES IN HIGHER EDUCATION
(A Company Limited by Guarantee)

NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 31 AUGUST 2017
5.

Debtors
2017
£

2016
£

145,632

117,448

1,253

11,953

146,885

129,401

2017
£

2016
£

162,540

113,757

162,540

113,757

2017
£

2016
£

Trade creditors

3,921

2,029

Other taxation and social security

3,915

20,772

162,613

113,110

170,449

135,911

Trade debtors
Prepayments and accrued income

6.

Cash and cash equivalents

Cash at bank and in hand

7.

Creditors: Amounts falling due within one year

Accruals and deferred income

8.

Company status
The Company is a private company limited by guarantee and consequently does not have share capital.
Each of the members is liable to contribute an amount not exceeding £1 towards the assets of the
company in the event of liquidation.

9.

First time adoption of FRS 102
The policies applied under the entity's previous accounting framework are not materially different to FRS
102 and have not impacted on equity or profit or loss.
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THE ASSOCIATION OF MANAGERS OF STUDENT SERVICES IN HIGHER EDUCATION
(A Company Limited by Guarantee)

DETAILED PROFIT AND LOSS ACCOUNT
FOR THE YEAR ENDED 31 AUGUST 2017
2017
£

2016
£

Turnover

386,995

326,004

Gross profit

386,995

326,004

(351,974)

(325,086)

Less: overheads
Administration expenses
Operating profit

35,021

918

Interest receivable

65

118

Interest payable

-

Profit for the year

35,086
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THE ASSOCIATION OF MANAGERS OF STUDENT SERVICES IN HIGHER EDUCATION
(A Company Limited by Guarantee)

SCHEDULE TO THE DETAILED ACCOUNTS
FOR THE YEAR ENDED 31 AUGUST 2017
2017
£

2016
£

Subscriptions

113,997

115,304

Sponsorship

69,822

51,342

CPD

46,133

36,165

Project grant

22,916

Conferences

134,127

123,193

386,995

326,004

2017
£

2016
£

172,165

159,674

Executive costs

10,170

11,069

CPD

40,270

37,153

National office

87,682

92,167

Membership

4,345

8,866

Futures

2,972

2,559

Insight

30,338

13,598

Turnover

-

Administration expenses
Conference costs

Student resilience project

4,032

-

351,974

325,086

2017
£

2016
£

65

118

65

118

2017
£

2016
£

-

(757)

-

757

Interest receivable
Bank interest receivable

Interest payable
Other interest - on overdue tax
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